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1.001mme noJ10xKeHHu
1.1. [IpaBuna moyib30BaHus OMOIMOTEKON - TOKYMEHT, (PUKCUPYIOLINI B3aUMOOTHOIICHUN
M0JIL30BATENS C OMOINOTEKON M OTIPEIENIAIONINI OOLIHI MOPSIOK OpraHu3aIui 00CTy>)KUBaHUS
yHuTaTeNel, MopAaoK JOCTyna K (poHmaam 6uOIMOTEK, IpaBa U 00A3aHHOCTH YHUTATEICH U
OuOIMOTEKH.

1.1. [IpaBo cBOGOIHOTO M OECIIIIATHOTO MOJIE30BAHHS OMOIMOTEKON HMEIOT yJalIiuecs u
COTPYAHHUKHU 00111€00pa30BaTEIBHOTO YUPEIKICHUS. .
1.2. K ycnyram unrareneit npegocraBisitorcs: GoH y4eOHOM, XyA0KECTBEHHOH,

CIIPaBOYHOM, HAYYHO-TIOMYJISIPHOW JIMTEPATYPHI IS yHALIUXCS; METOIUYECKON, HAyYHO-
ME€IarOrMYECKOM, CIPABOYHOM JINTEPATYPHI I MPETIO1aBaATEICH:

- KHHWTH, Ta3€Thl, XKYPHAJIbI, IEKTPOHHBIC 0a3bl qanHbIX, CD, DVD u ap.;

- CIpaBOYHO-OMOIMOrpaUuUecKuii anmnapar;

- UHAMBUAYyaJIbHbIE, IPYNIOBbIE U MacCOBbIE (POPMBI pabOTHI C YUTATEISIMHU.

1.3. bubnuoTteka 00CITy)KHMBaET YUTATEIICH:

Ha aboHeMeHTe (Bbllaya MPOU3BEACHUMN MeYaTH OTJEIbHBIM YUTATENSIM Ha JIOM);

14. Pexxum paboThl OMOTMOTEKH COOTBETCTBYET BPEMEHH paboThl 00111€00pa30BaTEIILHOTO
YUPEXKICHUSI.

2. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH YUTATEJIei

2.1 HYumamenv umeem npago:
2.1.1. [Tonb30Batbes cneayrOMMUMH OECIUIaTHBIMU OMOINOTEYHO-UH(POPMALIMOHHBIMU
yCIyramu:

- HUMETh CBOOOJHBINA OCTYN K OMOIMOTEYHBIM (GOHAaM U HHPOPMAIINH;

- TOJy4aTh BO BPEMEHHOE T0JIb30BaHue U3 (hoHAa OMOIMOTEKN TTeYaTHBIC U3AAHUS 1
ayJIMOBU3YaJIbHBIC IOKYyMEHTHI;

- TIOJy4YaTh KOHCYJIbTAIIMOHHYIO M MPAKTHUYECKYIO TTIOMOIIb B TIOUCKE M BEIOOpE TIPOU3BEICHHH
MeYaTH U JPYruX KCTOYHUKOB HH(DOpMAITHH;

- TPOJJIeBATh CPOK TOJIB30BAaHUS JIUTEPATYPOIl B yCTAHOBICHHOM ITOPSIIIKE;

- UCTIOJIb30BaTh CIIPABOYHO-
oubmmorpaduyeckuii anmnapar: KaTaJIOTH ¥ KapPTOTEKU Ha
TPaTUIIMOHHBIX U MAITUHOYUTAEMBIX HOCUTEIISX;

- IO0JIb30BaThCS CIPABOYHO-OMOIHMOTrpaduuecKuM U HHPOPMAITMOHHBIM 00CTy)KUBaHUEM;

- Mojy4yaTh OMOIMOTEYHO-OMOMMorpaduieckue 1 HGOPMAITMOHHBIC 3HAHKS, HABBIKA U YMCHHS
CaMOCTOSITEIILHOTO TIOJIb30BaHUsI OMOIMOTEKOH, KHUTOH, HH(pOpMAIIHEH.

2.1.2. [IpuHUMaTh ydacTre B MEPOINPHUATHSIX, TPOBOJUMBIX OMOINOTEKOM.

2.1.3. N30upath u ObITH N30paHHBIM B OMOIMOTEUHBII COBET, OKAa3bIBATh MPAKTHYECKYIO
IOMOIIb OUOIIMOTEKE.

2.1.4. TpeboBarh coOMrOICHIE KOH(DUICHIINATBHOCTH JAHHBIX O HEM U IIEPEYHE YNTACMbIX UM
MaTepHaJIoB.

2.1.5. O6>xanoBath JeicTBUS OMOIMOTEUYHBIX PAOOTHUKOB, YIEMIISIFOIIMX €T0 MpaBa, y

JIMPEKTOpa 001e00pa3oBaTeIbHOTO yupekaeHus i B Komurere o oopasoBanuto 1. TobobcKa.
2.2. Yumamenu (nopyuumenu Heco8epuleHHOIeMHUX yumameneil) 005s3anbl.
- coOmrofaTh mpaBuIiIa MOJIb30BAHUS OUOTUOTEKOM;

- 0epeXHO OTHOCUTHCS K IPOU3BEICHUSAM TeUaTH U JPYTUM HOCUTENSIM HH(pOpMaInHy,
MOJIy4eHHBIM U3 oHIa OMOINOTEKH (HE JIeNaTh B HUX TOMETOK, IO TYePKUBAHHI, HE BHIPHIBATD,
He 3arudaTh CTPaHUIl U T.11.);

- BO3BpallaTh B OMOIUOTEKY KHUTH U IPyrue JOKYMEHTHI B CTPOTO YCTaHOBJICHHBIE CPOKU;

- HE BBIHOCUTH KHUTH U JIPYrUe JTOKYMEHTHI U3 IOMEIIeHHs ONOINOTEKH, €CITH OHU HE 3aliCaHbl



B YUTATEIHCKOM (POPMYIISIPE;

- TI0JH30BATHCS IIEHHBIMU M €JMHCTBEHHBIMH 3K3EMIUISIPAMU KHUT, CIIPABOYHBIMH U3IaHUSIMU
TOJIFKO B IOMEIIICHUH OMOJIMOTCKU;

- TIpU TOJYYEHHUH MEYaTHBIX U3IaHUH U APYTUX TOKYMEHTOB U3 OMOIHOTEYHOTO (hOHIA YUTATEINb
JOJKEH MPOCMOTPETh UX B OMOIMOTEKE U B cIydae oOHapyXeHHs JePEeKTOB COOOUIUTH 00 3TOM
OnbIMOoTEeYHOMY PaOOTHUKY, KOTOPBIH CIeNaeT Ha HUX COOTBETCTBYIOIIYIO IOMETKY;

- pacHuCHIBAaTHCS B YUTATEIHCKOM (HOPMYIISIpe 3a KaXkJ10€ OJTYyIeHHOE B OMOIMOTEKE N3TaHHe
(xpome yuamuxcs 1—2-X K1accoB);

- TIpU yTpaTe U HEYMBIIUICHHOW TIOpYe M3IaHUH U APYTUX TOKYMEHTOB 3aMEHUTH UX TAKUMH Ke
100 KOTMSMU WM W3JIAaHUSIMU, TIPU3HAHHBIMHA OMOIMOTEKOH PaBHOLICEHHBIMU;

- HE HapywmaTh MOPAIOK PACCTAHOBKH JMUTEPATYPHI B (DOHIIE OTKPHITOTO JIOCTYIIA;
- HE BBIHMMATh KapTOYEK M3 KAaTaJOroB U KapTOTEK;

- ©XEeroJiHO B Hauaje yueOHOro roJjia poXoAUTh MEPEPErUCTPaLIHIO;

- TIpH BBIOBITUH U3 00I11€00pa30BaTENBHOIO YUPEKACHHUS BEPHYTh B OMOINOTEKY YHCISAIINECS 3a
HUMH U3JIAaHWSI U IPYTHE JTOKYMEHTHI;

- cobmo1aTh B OMOIMOTEKE THILIMHY U MOPAI0K, HE BHOCUTH OOJIbIINE MOPT(ETU U CYMKH B
noMeleHrne OnOIMOTEKH.

y 2.3.Ilpu HapymieHUN CPOKOB MOJIb30BAHUS KHUTAMU U IPYTUMHU JOKYMEHTaMH 0e3
YBKUTEIBHBIX MPUYMH K YUTATEISIM B YCTAHOBIICHHOM TMOPSAKE MOTYT OBITh IPUMEHEHBI
aJIMMHHUCTpaTUBHbIE CAHKIIUU (KaK IPaBUIIO, BPEMEHHOE JIMILIEHUE MpaBa MOJb30BaHUs
OMOIMOTEKOM).

2.4. JIndHoe /1e10 BbIIaeTCsl BHIOBIBAIOLINM YYalTUMCS TOJIBKO MOCJE BO3BPAICHHS
JUTEPaTypHl, /, - B3ATOM Ha aboHEMeHTe OMOIMOTEKN; BHIOBIBAIOIINE COTPYAHUKHI
00111€00pa30BaTEIHFHOTO YUPEKACHUS OTMEYAIOT B OMOINOTEKE CBOM 0OXOHOMU JIUCT.

2.5. VYMBITIUICHHAS TIOpYa ¥ XUIIICHUE, KHUT U3 OMOTNOTEKN MPEAyCMaTPUBAIOT
YrO#6BHYI6— OTBETCTBEHHOCTb JIMOO KOMIIEHCAIMIO yllepOa B IEHEKHOE BBIPAXKEHUH UITH
PaBHOLIEHHYIO 3aMEHY NTPOU3BEIECHUAMH Ne4aTalld IPYTUMHU JOKYMEHTaMH.

2.6. 3a yTpaTy HECOBEPILIEHHOJIETHUMH YUTATEISIMU IPOU3BEICHUI I1e4aTu 13
O6nbIMoTEeYHbIX (POHJIOB UM IPUUMHEHUE UM HEBOCIIOJHUMOTO Bpeia OTBETCTBEHHOCTh HECYT
POJUTENHN U MOPYIUTEIH.

3. O6s13aHHOCTH OHOJIMOTEKH
3.1. Bubnuomexa obs3ana.
- obecnevnTh OECIUIATHBIN U CBOOOIHBIN JOCTYI YUTATENIe K OMOIMOoTeYHBIM (hOHIAM U
OecCIUIaTHYIO BbIJIady BO BPEMEHHOE T0JIb30BAHUE TIEYATHOU MPOAYKIIHH;
- 0o0ecnevnTh OMepaTUBHOE U KAYECTBEHHOE 00CTY)KMBAaHUE YUTATEIICH C y4€TOM UX 3alIPOCOB U
- CBOEBPEMEHHO MH(POPMUPOBATH YUTATENICH O BCEX BUIAX MPEIOCTABISAEMbIX YCIYT;
- U3y4aTh NOTpeOHOCTH YuTaTesel B 00pa3oBaTeNbHON HHPOPMALINH;
- BECTHU KOHCYJIbTAllMOHHYIO PabOTy, OKa3bIBaTh MOMOIIb B IOMCKE U BHIOOPE HEOOXOIUMBIX
HU3JaHUi;
- MPOBOJMTH 3aHATHS [0 OCHOBAM OMOIMOTEUHO-OMOIMOTpadrueckux 1 HHPOPMAITMOHHBIX
3HAHUH;
- BECTHU YCTHYIO U HaIJISAIHYIO MacCOBO-UH(POPMAIIMOHHYIO paboOTy; OPraHU30BbIBATh
BBICTaBKHU JIUTEPATYphl, Onbnuorpaduyeckue 0030pbl, THU HHPOPMAIIHH, TUTEPATYPHbBIE
BeUepa, UTPBI, TPA3AHUKHI U IPYTHE MEPOTIPHUAITHS;
- COBEpILICHCTBOBATh PabOTy C YUTATENSIMU MTyTEM BHEPEHUS MEPETOBBIX KOMITBIOTEPHBIX
TEXHOJIOTHIi;

- CHCTCMATHUYCCKHU CJICIUTH 34 CBOCBPCMCHHLIM BO3BPALLICHHUEM B 6I/I6J'II/IOTCKy BbIJTAHHBIX



MPOU3BEJICHU NIeYaTH;

- o0ecreynTh ynTaTeNei HEOOXOAUMOH IUTEPATYpOil B KAHUKYIISIPHOE BPEMS;

- TPOBOJHTH B Hauaje y4eOHOTr0 rojia eXKEroJHyI0 IepeperucTpaluio YnTaTesei;

- 00ecreYnTh COXPAaHHOCTh U PErHOHATBHOE UCTIONH30BaHUE OMOIMOTEUHBIX

(boHI0B, HEOOXOTUMBIE YCIIOBUS JIJIsl XpaHEHHUS JJOKYMEHTOB;

- IPOBOJMTH MEJIKMI PEMOHT U CBOEBPEMEHHBIN IIEPEIUIET KHUT, IPUBJIEKAs K 3TOU
OMOJIMOTEYHBII aKTHB;

- CcrmocoOCTBOBATH POPMHUPOBAHUIO OMOTMOTEKN KakK IIeHTpa paboThl ¢ KHUTOH U HH(OpMaIUeii;
- CO3J1aBaTh U MOJICPKUBATH KOM(MOPTHBIE YCIOBHS Il Pa0OTHI YATATEIICH;

- o0ecre4ynTh peKUM paboThl B COOTBETCTBUU C MOTPEOHOCTAMHU YI€OHOTO 3aBEICHUS;

- OTYHTHIBATHCS O CBOCH JCATEIHHOCTH B COOTBETCTBHH ¢ [lomoskennem Tronoamor&ke.—

4. Ilopsinok MoIb30BaAHUS OMOIUOTEKOM

4.1. 3anuch yuTaTeNnel NpoBOAUTCS Ha A0OHEMEHTE. YJallMecs 3aliChIBAlOTCS B
O6uOIMOTEKY MO CHUCKY KJIacca B MHAWBHIYyaJIbHOM HOPSIKE, COTPYAHUKH U YUUTENSI — 1O
MacHopTy.

4.2. Ha kaxxioro yuraTesst 3anoJIHIETCS] YUTATETLCKUN (OPMYIIp YCTAHOBJIEHHOTO
o0pas1ia Kak JIOKyMEHT, JAFOIINI MPaBo MOJIH30BaThCS OMOIHMOTEKOM.
43 HpI/I 3aIlIUCU YUTATCIN JOJKHBI O3HAKOMUTLCS C HpaBI/IJ'IaMI/I ITI0JIb30BAHUA

OMOITMOTEKON 1 IOATBEPIUTH 00S13aTEIHCTBO 00 MX BBHITTOJTHEHUH CBOEH MOIMUCHIO Ha
YUTATEIHCKOM (HOPMYIIIpE.

4.4. Uurarenbckuit GopMyssip sIBISIETCS JOKYMEHTOM, YIOCTOBEPSIOUIUM (akT U J1aTy
BBIJIAYN YHTATEITIO TICUYATHBIX U IPYTUX HCTOYHUKOB HH(POPMAIMH U UX BO3BPAICHHS B
OnOINOTEKY.

4.5. OOmMeH pou3BeIcHUH TTeYaTH TPOU3BOIUTCS 110 TpaduKy padoThI,
YCTaHOBJICHHOMY OMOJIMOTEKOM.

5. Ilopsaok M0J1b30BaHUS A00HEMEHTOM

5. 1. Cpok noJsib30BaHus JIMTEpaTypoit Ha aboHeMeHTe cocTaBisieT 10 qHel, KOTMIecTBO
BBIIaBa€MBIX M3IaHUN HA a0OHEMEHTE 5-6 U3IaHUil.

5.2. Cpok nonp30BaHusl MOXKET ObITh MPOJUICH, €CJIM Ha U3JJaHHe HET CIpoca co
CTOPOHBI APYTHX YUTATEJICH, UM COKPAILIEH, €CIIM U3JJaHHE MOJIb3YeTCs TOBBIIICHHBIM
CIPOCOM WJIM UMEETCS B €JMHCTBEHHOM 3K3eMIusipe. He mouexar Bbljaue Ha I0M peKue,
LIEHHBIC U CIIPABOYHbBIC U3AHMUSL.

5.3. UuraTenu (3a HCKITIOYCHUEM ydaluxcsi 1—2-X KJIacCOB) pacIHCHIBAIOTCS B
YUTATEIHCKOM (GOPMYIISIpe 33 KKl SK3EMILISP U3AaHU; BO3BpaIlCeHUE U3JaHUS
¢bukcupyercs MOANUCHI0 OUOIHOTEKAPA.



